[image: image1.jpg]SWINDON
DANCE




Swindon Dance
Salto! Juniors Project Manager 

Education and Development Team
Job Description
POST:
 Salto! Juniors Project Manager




SALARY:£1760 per year (for 3 years)
This post is subject to funding

  

£ 

 
HOURS:100 per year
CONTRACT: 3 year fixed term PAYE
RESPONSIBLE TO: The Education and Development Manager



MAIN PURPOSE OF THE ROLE:

The post holder will be responsible for the management, co ordination,administration and reporting of the Salto! Juniors project. Salto! Juniors is a three year Dance development project for children and young people with learning disabilities and includes weekly classes, performances and intensives
DUTIES AND RESPONSIBILITIES
Reporting / Monitoring & Evaluation 

· To contribute to the monitoring requirements of the grant providing reports to funding bodies including statistical information, anecdotal evidence, budgeting, data, and impact studies

· To contribute to the overall evaluation of the project including evidence of baseline project needs, overarching aims, learning outcomes, outputs and the future development of Salto! Juniors.

· To occasionally attend the Tuesday 5-6pm class during term time at Swindon Dance

Partnership Development / Meetings

· To attend Salto Junior project team, partnership and referral agency meetings 

· To liaise and meet with staff and parents as necessary

Administration and Co ordination

· To carry out all administrative duties relating to the implementation of activities and project development in partnership with the Dance Education & Development Team.

· To co ordinate the group’s involvement with events, performances and activities

Communications / PR

· To acknowledge the funding by ensuring the correct use funding Logos on publicity including e-publications, website, social media and communication channels

· To advocate and heighten the impact of the project through Swindon Dance communications and PR channels and other partner / peer organisations

Supervision

· To supervise a small team of teaching staff

You may be required to work unsociable hours to fulfil this role.

DATED: June 2018

